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KERC Document Management Process 
The KERC Document Library shall provide the official organizing, naming, and numbering 

protocol for all current and future forms.  The KERC has adopted the “KERC Document Library” 

as the official document management process where which all approved KERC forms will be 

demonstrated.   

Organization 
KERC Documents are organized according to their probable end-user purpose, i.e., grouped 

according to who will ultimately be using or what program the document will be used for. 

Numbering Protocol 

 0-99 - KERC Organization and Program Documents  

 100’s - Grant Application Documents 

 300’s - Planning Documents 

 500’s - Optional Documents 

 700’s - Guidance Manuals and Training Modules 

 800’s - Kentucky Emergency Response Commission Policy Documents 

Naming Protocol 
KERC Documents are named using a simple three digit number followed by initials or a simple 

abbreviation of the document name.  

Electronic Submission Requirements 
All LEPCs shall submit documentation in the current approved form as listed within the KERC 

Document Library.  All documents must be submitted by LEPCs utilizing the most current 

electronic format of the form listed within the KERC Document Library.   

Electronic KERC Document Library 
Electronic formats of all documents as listed within the KERC Document Library will be made 

available to LEPCs through download from either the KYEM External SharePoint (or similar public 

location as designated by the Kentucky Division of Emergency Management), or download from 

the public KYEM Website on any/all of the KERC related pages: KERC, LEPC, SARA Title III. 

KYEM Website - LEPC & SARA Title III Pages 

http://kyem.ky.gov/Who%20We%20Are/Pages/KERC.aspx  

http://kyem.ky.gov/Who%20We%20Are/Pages/LEPC.aspx  

http://kyem.ky.gov/programs/Pages/SARATitleIII.aspx  

KYEM External SharePoint - KYEM Forms  

http://www.kyemweb.com/kyem/KYEM%20Forms/Forms/AllItems.aspx  

 

http://kyem.ky.gov/Who%20We%20Are/Pages/KERC.aspx
http://kyem.ky.gov/Who%20We%20Are/Pages/LEPC.aspx
http://kyem.ky.gov/programs/Pages/SARATitleIII.aspx
http://www.kyemweb.com/kyem/KYEM%20Forms/Forms/AllItems.aspx
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Noteworthy Resources 

The following and other relevant items can be found in at least one of the Document Libraries 

found on the above websites: 

• EPCRA: (SARA-TITLE-III) 

• KRS 39E 

• 106 KAR 1.081 – 1.131 

• List of Lists 

• Tier2 Retail Gas Station Reporting Rule 

SharePoint Posting & Notification 
For all LEPC Grant documentation requirements items are either to be submitted directly to the 

KYEM AM or the KERC Chair, or the designee.  In all cases the Chair’s designee would constitute 

LEPC Program Staff in Frankfort and documents should be “submitted” in the following manner:  

1) LEPC representative uploads documentation to County SharePoint Folder 

2) LEPC representative emails KYEM AM and LEPC Program coordinator 

Email must include specifically: 

 a) Which document was uploaded (xxxx) 

 b) Where document is located (xxxx) 

ALL forms and manuals are posted at the following: 

KERC Mailing Address:  Kentucky Emergency Response Commission 

c/o LEPC Program Manager 

EOC, Boone National Guard Center 

110 Minuteman Parkway 

Frankfort, KY   40601 

Noteworthy Websites 
National Association of SARA Title III Program Officials 

http://www.nasttpo.com/  

 

EPA - EPCRA information 

http://www2.epa.gov/epcra  

 

EPA Risk Management Program 

http://www2.epa.gov/rmp  

 

CAMEO (Computer Aided Management for Emergency Operations)  

http://www2.epa.gov/cameo  

 

Department of Homeland Security (DHS)  

Chemical Facility Anti-Terrorism Standards (CFATS) 

http://www.dhs.gov/chemical-facility-anti-terrorism-standards  

http://www.nasttpo.com/
http://www2.epa.gov/epcra
http://www2.epa.gov/rmp
http://www2.epa.gov/cameo
http://www.dhs.gov/chemical-facility-anti-terrorism-standards
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730-PGSS Emergency Response Planning Guide for EHS Facilities 

Self-Study Manual  
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